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TO:

FROM:

All Department Heads

PPB Coordinators

Georgina K. Kawamura

Director of Finance

SUBJECT: Instructions for Completion of the FY 08 and FY 09 Variance Report

Pursuant to Chapter 37-75, HRS, the Governor is required to submit an annual Variance

Report to the Legislature 30 days before the start of each regular session of the Legislature.

Transmitted herewith are the instructions for the preparation of this report for submission to

the Department of Budget and Finance B&F, which will prepare the final report.

We will be using our web-based system, eVARIANCE, to collect all data and prepare

narratives. As such, no data collection sheets will be sent out. Two copies of the V61 Report

and accompanying narratives generated from eVARIANCE must be submitted to B&F by

November 14, 2008. Any questions on the attached material should be directed to your B&F

analyst.

Thank you for your attention and cooperation in this matter.
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